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AM of Brownsdale Policy Handbook

City of Brownsdale
Library Use during Closed Hours

POLICY:

Only authorized persons allowed in the Library during closed hours. Authorized personal as of a
letter from the Library Board dated December 5, 2003 will be City Clerk, City Police Officer and
the Librarian.

Permission must be given by Library Board and/or Librarian and City Council (5-4-15) for use of
library facilities and materials.

PROCEDURES:

1. No un-authorized person allowed in the library.

2. Persons using computers during closed hours will be required to sign in on the computer use
sheet.

3. Front Desk computer is for Librarian use only

4. All library rules and procedures while open — will apply even when closed (exp. Appropriate use
of computers)

5. Call the Librarian if there is difficulty with computers. Do not attempt to fix or you may be held
responsible for problems and/or repairs.

6. Persons using library during closed hours will be held responsible for any broken, missing or
damaged materials.

Adopted by Brownsdale /Grace Gillette Public Library Board December 2", 2003



