AM of Brownsdale Policy Handbook

City of Brownsdale
MN Sales Tax Exemption Policy

POLICY:

Starting January 1, 2014, most city purchases will be exempt from sales tax, except on purchases
used to provide services that are commonly provided by private businesses (such as a golf course).
Example: Cities will no longer pay state sales tax on:

1. Office supplies, equipment, telephone services

2. Machinery and equipment, accessories for public safety, road/bridge maintenance

3. Lawn care, tree, bush, stump removal services

4. Gravel, sand, salt, salt/sand mixtures

5. Qualifying public transit vehicles, marked police cars

6. Construction materials used by city workers

7. Fuel (state road tax still applies)

PROCEDURE:

1. Each Department is to be aware of this policy and purchases that qualify.

2. A ST3form is to be filled out and given to Vender.

3. To qualify for the exemption, the purchase must be billed to and paid for directly by the
local government.

4. If sales tax was paid in error, file Form ST11PUR, Purchaser Sales Tax Refund Claim. The
purchaser must have a valid Minnesota tax ID number and the claim must exceed $500.

5. Goods that are ordered from another state and delivered to Minnesota are taxable in

(“sourced to”’) Minnesota. The local government must provide a completed Form ST3 to
purchase the goods exempt from Minnesota sales tax.



6. If the local government picks up goods in another state, it may provide the vendor with a
completed exemption certificate. But the local government may still be legally required to
pay that state’s sales tax.

7. Local governments still qualify for a sales tax exemption for purchases of repair and
replacement parts for marked police vehicles and bullet-resistant body armor.

8. Local governments are exempt from sales tax on purchases of construction materials, such
as materials to upgrade a town hall or city buildings. To qualify for the exemption, the
construction materials must be billed to and paid for directly by the local government.

9. Purchases made by contractors and subcontractors on behalf of the local government are not
eligible for the exemption unless there is a valid purchasing agent agreement in place. For
more information on construction contracts and how to appoint a contractor as a purchasing
agent, see MN Revenue Fact Sheet 128, Contractors, and Revenue Notice 95-05,
Construction Contracts-Purchasing Agent Exemption.

10. Road Maintenance Vehicles for Townships only.

11. Local governments are exempt from local general sales or use taxes. However, they must
pay other types of local taxes, such as restaurant, liquor, or lodging taxes.

Policy Approval:

(Mayor of Brownsdale) (Date)



